
UCD School of Mathematics and Statistics

Plagiarism Protocol 2023/24

School Plagiarism Committee

The School Plagiarism Committee (SPC) consists of:

• Dr. Michael Mackey (School Head of Teaching and Learning)

• Dr. Michael Salter-Townshend

• Assoc. Prof. Thomas Unger (Chair and School Plagiarism Adviser)

§0. Introduction for Students

Plagiarism is defined as passing off someone else’s work and ideas as one’s own.

Accidental or unintentional plagiarism is usually just poor academic practice. For example, not properly
referencing or citing a source. Your lecturer will prompt you to make appropriate changes to your submitted
work. A penalty may also be incurred.

Premeditated or intentional plagiarism on the other hand is considered a breach of discipline. Examples of
such plagiarism include: collaborating with (an)other student(s) when this is not explicitly allowed; copy-
ing from (an)other student(s) with or without their knowledge; copying from internet sources (including
code repositories) when this is not explicitly allowed; using (online) computational apps and problem
solvers when this is not explicitly allowed; using generative artificial intelligence (such as ChatGPT) when
this is not explicitly allowed; self-plagiarism (i.e., submitting work for a module that was already submitted
for a different module).

Your lecturer will inform you at the start of term what is considered plagiarism for their module. Intentional
plagiarism will incur a penalty for all students involved, including the person(s) who willingly provided so-
lutions, going from a mild penalty (reduction of the assessment mark to D−) to a severe penalty (reduction
of the assessment mark to NM, GPA capping, fine, suspension, expulsion, . . . ).

§1. Guidelines for Students

§1.1 Students should familiarise themselves with the Student Plagiarism Policy (SPP), which can be found
at:

https://tinyurl.com/y69v65ey

They may also want to consult the section “Avoiding Plagiarism” on the Student Conduct website at:
https://www.ucd.ie/secca/studentconduct/

§1.2 When submitting any assignment, it is understood that the student who submits the assignment
abides by the SPP. Students should submit a plagiarism declaration for each assignment, as directed
by the Module Coordinator (MC).

§1.3 The UCD Library has resources and advice for students to avoid unintentional plagiarism (e.g. by not
citing or quoting from other sources correctly). See:

http://libguides.ucd.ie/academicintegrity
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§1.4 Any suspected case of plagiarism shall be investigated and remediated by the relevant MC and/or the
SPC. Any serious breach of the SPP shall be referred to the UCD Student Discipline Procedure. The
Process Map (see Appendix 3) shall be followed; see also §2 below.

§1.5 Repeat offences shall be referred to the SPC. Cases of plagiarism that are detected retrospectively
shall be investigated by the SPC and may result in the revision of already awarded module grades.

§2. Guidelines for Module Coordinators

§2.1 At the start of each module, MCs should inform students about the Student Plagiarism Policy and
should make a copy of the School’s Plagiarism Protocol available to them. MCs should inform and
liaise with all staff that are associated with the module, in particular lecturers (where the MC is not
the lecturer) and tutors.

§2.2 MCs should ask students to submit a plagiarism declaration with each assignment. MCs should indi-
cate clearly what constitutes an act of plagiarism for their module (e.g., copying from another student,
copying from a website, using web-based tools, using web-based problem solvers, using web-based
code repositories, etc.).

§2.3 Any investigation into and penalisation of an alleged case of plagiarism shall be conducted following
the procedures outlined in the SPP. In particular, the Process Map (see Appendix 3) shall be followed.
In this context, there are three categories of plagiarism (cf. SPP §6):

a) Poor academic practice in referencing and citation and/or an offence involving 50% or less of the
assessment component: these can be dealt with directly by the MC, but may be referred to the SPC.
Any repeat offence shall be referred to the SPC. Any substantial offence (i.e., involving more than
50% of the assessment component) shall be referred to the SPC. In case of referral to the SPC,
the procedure detailed in SPP §7.2 shall be followed. In all cases the MC shall provide the SPC
with a short report containing all relevant details, including what penalty was applied in case of
non-referral to the SPC (cf. §3.1).

b) Cases that are referred to and managed by the SPC.

c) Cases that are referred without decision to the UCD Student Discipline Procedure.

§2.4 MCs can ask the SPC for directions and advice (e.g., on what category possible plagiarism falls into,
on repeated instances of plagiarism that are detected retrospectively at the end of a module).

§2.5 Any allegation of plagiarism shall be evidence based, with reference to §2.2. (For example, two stu-
dents collaborating where this was not explicitly forbidden does not constitute an act of plagiarism.)

§2.6 Where a staff member associated to a given module (e.g., lecturer, tutor) suspects a case of plagiarism,
they should inform the MC.

§2.7 The MC and the SPC shall ensure that any plagiarism investigation is free of any conflict of interest.

§3. Plagiarism Penalties

§3.1 In the context of §2.3 a), where an MC does not refer the case to the SPC:

a) This will be counted as the “zeroth” offence of the student.

b) If the nature of the assessment component is discrete in the sense that it consists of a finite number
of parts (e.g., questions, problems, etc.), the MC shall award zero to each plagiarized part.

c) In all other cases (e.g., essay type assignments), the maximum penalty that can be applied by the
MC is a grade reduction to D−.
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§3.2 In the context of §2.3 b) where a case has been referred to the SPC: “AMBeR” Points shall be used
to determine the penalty in accordance with §7.3.4 of the SPP, see Appendix 1. Concerning the
Amount/Extent of plagiarism:

a) For essay type questions, penalty points between 80 and 225, as indicated in Appendix 1, shall be
applied.

b) For discrete assessment components, consisting of n ≥ 5 parts, the following penalty points shall
be applied ([x] denotes the ceiling function):

between half of one part and one part 80 points
between one and [n/5] parts 105 points
between [n/5] and [n/2] parts 130 points
more than [n/2] parts 160 points

The sum of all awarded points shall then be used in accordance with the table in Appendix 2 to
determine the final penalty.

§4. Reporting Guidelines

When reporting a suspected plagiarism case to the SPC, the following information should be included, and
submitted to the full SPC:

• Student name.

• Student number.

• Student email address.

• Module code and title.

• Programme and stage.

• Assessment strategy (list of components and their contribution to the module grade).

• Details of the assessment component under suspicion.

• A copy of the assessment instructions (e.g., problem sheet, final exam, . . . ).

• Evidence upon which the suspicion is based. Should include the original student submission. Should
include an annotated copy of the student submission with suspicious sections highlighted. If there is
an URKUND report, it should be included.

• Details of any actions taken and/or communication with the student. Should include any relevant
correspondence with the student.

• The MC’s assessment of the seriousness of the suspected plagiarism case: mild (minor penalty),
moderate (more significant penalty/capped resubmission or resit), severe (potentially requiring di-
rect referral to Student Discipline Procedure).

Note:

a) If more than one student is involved, the MC should provide the above information for all involved
students, and should also provide an overview of the overall case against the students as a group.

b) The MC’s report will be included in the MC’s or SPC’s correspondence with the student(s) subsequent
to the start of the investigation procedure.
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Appendix 1. “AMBeR” Points Computation

 

11 
 

භ The AMBeR Plagiarism Tariff penalty system is shown on page 3. 

භ The proposed UCD Plagiarism penalty system, adapted from the AMBeR tariff is shown on page 4. 

Penalties noted at the Discipline level are taken from the Student Discipline Procedure. 

 

The original tariff document and associated research report can be found at 

https://www.plagiarism.org/paper/plagiarism-reference-tariff 
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Appendix 2. Tariff amended for UCD use
 

12 
 

Tariff amended for UCD use (UCD Plagiarism Tariff)  

Level Points Work submitted for gradable assessment 
 

All n/a In all cases where it is determined by the School Plagiarism Committee that plagiarism 
has taken place a formal verbal or written warning is given, and a record is made 
contributing to the student’s previous history on the UCD Plagiarism Record System. In 
addition, the committee may apply any of the following penalties as appropriate 

School 
Plagiarism 
Committee  

280-329 Assessment component provisionally awarded NM11 - resubmission permitted, with a 
late submission grade penalty12 

School 
Plagiarism 
Committee 

330-379 Assessment component provisionally awarded NM - resubmission permitted, with a late 
submission grade penalty, or 
Assessment component provisionally awarded NM – resubmission permitted but grade 
for the resubmitted assessment capped. School Plagiarism Committees may select the 
capped grade from all passing grades of the Component Grading Scale as deemed 
appropriate. When capping grades School Plagiarism Committees may wish to limit this 
to a D- or at the original grade or an adjusted original grade in line with Academic 
Regulation 4.26 and the Component Grade Scale 
 

School 
Plagiarism 
Committee 

380-479 Assessment component provisionally awarded NM – resubmission permitted but grade 
for the resubmitted assessment capped.  
Direct that the assessment grade is reduced with no opportunity to resubmit. School 
Plagiarism Committees may select grades from all passing grades of the Component 
Grading Scale as deemed appropriate. 

University 
Student 
Discipline 
Procedure13 

480-524 Penalties applied under the Student Discipline Procedure are done so at two stages of 
the process 1) a Student Conduct Meeting and 2) the Student Disciplinary Committee 
Hearing.  Penalties will be applied as appropriate to the circumstances of the case. Cases 
scoring 525 and above will normally attract more severe penalties, however, the under 
the Student Discipline Procedure decision-makers have the authority to select penalties 
following consideration of all circumstances relating to the case. The lists of penalties 
available under the Student Discipline Procedure are included in full. They include some 
penalties that are more appropriate for non-academic misconduct which may not be 
relevant to incidents of plagiarism.  
 
1. Student Conduct Meeting  
Penalties available at the Student Conduct Meeting stage are presented section 5.5 of 
the Student Discipline Procedure. Applicable penalties may be applied in combination.:  
x Issue a warning. 
x Impose a fine not exceeding €250.  
x Require the respondent to pay for, or contribute towards making good any damage or 

loss they have caused. 
x In the case of academic breaches, reduction of an assessment component grade 

(assessment where breach occurred) up to and including the application of No Grade 
(NM).  

x In the case of plagiarism, referred by a School Plagiarism Committee, reduction of a 
grade up to and including the application of No Grade (NM) for the module where the 
breach has occurred.  

University 
Student 
Discipline 
Procedure 

525+ 

 
11 In Academic Regulations the grade “NM” means No grade - work submitted did not merit a grade 
12 See Late Submission of Coursework Policy. 
13 Penalties available under the Student Discipline Procedure are set out in full in section s 5.5 and 7. All 
penalties remain available to Student Disciplinary Committee  
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13 
 

x In addition to the penalties above, a respondent may be required to undertake an 
activity / action intended to satisfy the University that the respondent understands 
the consequences of their conduct and learns from the experience 

 
2. Student Disciplinary Committee Hearing Stage 
Student Disciplinary Committee may impose any of the penalties available at the Student 
Conduct Meeting stage of the process, and any of the following penalties, either 
separately or in combination as appropriate to the breach or nature of the breach. 
Penalties are taken from section 7 of the Student Discipline Procedure 
x A written reprimand;  
x A fine not exceeding €1000;  
x Reduction of a component assessment grade or module grade up to and including the 

application of No Grade (NM) for the module;  
x exclusion from sittings of examinations for a specified period;  
x withhold any academic award, scholarship or prize including on a permanent basis;  
x require the reparation of any damage or loss caused, either to the University or to any 

of its members of staff or students or members of the public;  
x suspension from accessing specific University facilities;  
x permanent exclusion from accessing specific University facilities;  
x suspension from a UCD Residence;  
x terminate licence to reside at a UCD Residence;  
x suspension from the University for a specified period, or until such time as any 

requirements laid down by the Committee such as payment of a fine or the restitution 
of damage or loss are fulfilled;  

x permanent expulsion from the University.  
 
In addition to the penalties above, a student may be required to complete an activity / 
action intended to satisfy the University that a student understands the consequences 
of their actions. The Committee may in exceptional cases, having regard to all the 
circumstances of the case, decide not to impose any penalty. 
 

 
 
Level Points Work submitted for Pass/Resubmit/Fail assessments, including Stage Transfer 

Assessments and Research Degree Dissertations 
All n/a In all cases where it is determined that plagiarism has taken place a formal verbal or 

written warning is given, and a record is made contributing to the student’s previous 
history on the UCD Plagiarism Record System. In addition, the committee may apply any 
of the following penalties as appropriate: 

School 280-479 Revise, repeat or resubmission of the assessment permitted 
Discipline* 479+ An appropriate penalty is taken from within the Discipline range of penalties 
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Appendix 3. Process Map for School Investigation Procedure

Decision: plagiarism has taken place
Direct referral (without decision) to Student Discipline Procedure; e.g. 
serious first instance, or second or subsequent incidence, of plagiarism, or 
significant plagiarism in heavily weighted assignments.

The SPC: 
a) refers the alleged instance, without decision, for 
resolution under the University Student Discipline Procedure.
b) completes Student Misconduct Incident Report and 
submits all material that it relied upon to make its decision. 
Please refer to the Guide to completing the report. 
c) informs the student of referral via their UCD email address 
copying the MC
d) advises the student of the supports available to them
The facts and outcome of the case are recorded and a case 
summary added to the Plagiarism Record System.

Extenuating or mitigating circumstances may be 
considered after the decision has been made.

The MC refers the case to the SPC and submits a short report outlining the grounds of suspicion, a copy of the 
piece of work and any supporting evidence. 

Student Plagiarism Policy - Process Map for School Investigation Procedure
Academic integrity is an essential value of the University as it underpins all academic activities. Suspected instances of student plagiarism 
in a module assessment should be reviewed within the School(s)* and a determination made as to whether the matter may be addressed 
at School(s) level or whether a referral to the University Discipline Procedure is required. 

* For the purpose of this policy, any academic unit offering modules is referred to as a School

MC will exercise their judgement when deciding whether incidents can be dealt with directly or referred to the 
SPC, and may consult with the SPA, if appointed. 

Start / end

Process

Outcome / 
decision

The student receives a verbal or written warning, is directed on how to receive advice 
about academic integrity, and a record of the case is made in the Plagiarism Record 
System. In addition, the SPC may:
• permit the student to re-submit the assessment component, a) incurring a late 

submission grade penalty, or b) direct that the grade be capped, or c) direct that 
the grade be reduced** without the opportunity to resubmit the assessment.

**the committee will be guided by a University-approved Tariff

SECCA 2021/22

An Examiner or MC suspects plagiarism in a student’s assessment.
If the Examiner is not the MC s/he consults the MC.

The MC provides, or arranges 
that the student receives, advice 
about correct citation and / or 
refers the student to the UCD 

supports for advice and guidance 
on good writing practices and 

plagiarism avoidance. Such cases 
of plagiarism may be reflected in 
the grade awarded by MC using  

the Component Grade Scale. 

Before submission of assessments students receive advice and guidance on correct citation and referencing, on avoiding plagiarism, and on the 
potential consequences of plagiarism being identified in assessed work.  

The student can appeal an outcome  (decision and/or 
penalty) of the SPC to the University Student Appeal 

Procedure

Referral

Case will be dealt with directly by the MC 
(minor examples of poor academic 
practice / infringements) 

In line with the School’s Plagiarism Protocol, the MC or the SPC advises the student (through UCD email account) 
that their assessment is under scrutiny as an alleged case of plagiarism and has been referred to the SPC. The 
report, a copy of the piece of work and any supporting evidence submitted by MC should be included in the 
correspondence. 

The student and MC are informed of the outcome (the 
decision ± penalty) by the SPC.  The outcome of the case is 

recorded on the Plagiarism Record System

The student is invited by the SPC to discuss the allegation. The correspondence from the SPC should 
include a copy of the MC’s report and any other material that the SPC will rely upon to make its 
decision. The student is invited to respond to the allegation in accordance with the School’s Plagiarism 
Protocol and is informed of supports available to them such as Student Adviser or an SU Sabbatical 
Officer. If the student does not respond or attend, following reasonable efforts to accommodate the 
student, the meeting may proceed in their absence. 

Decision: Plagiarism has 
not occurred. The 

assessment component 
grade stands.  No record 

is made on the 
Plagiarism Record 

SystemThe School Plagiarism Committee evaluates the case 
and decides whether plagiarism has taken place or not.

If there was a previous breach, a judgement is made 
on whether to handle recurrence at School level or 
whether it should be referred to discipline.

If a penalty results in a change to a grade that has already been approved by a Programme Examination Board, the Chair of the SPC should request 
that the MC submits an Exceptional Change of Grade Form to the Chair of Academic Council Committee on Examinations. 

Abbreviations
MC (Module Coordinator)
SPC (School Plagiarism Committee) 
SPA (School Plagiarism Adviser) 

Case warrants referral to the School Plagiarism Committee

Decision: SPC 
determines that the 

matter could have been 
dealt with as a minor 
infringement or poor 

academic practise and 
refers  the case back to 

the MC.  
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